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KOJEKC DTHKH U CJTIY)KEBHOTO TIOBE/JEHUS] PABOTHUKOB
®EJIEPAJIBLHOTO UCCJIEIOBATEJIBCKOTO IIEHTPA
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I. O6mue no1oKeHus

1.1. Hacrosumii Kogeke 3TUKM U ciay)eOHOro nopejaeHus pabOTHHUKOB (jajnee Mo
tekcTy — Kogekc) denepaibHOro rocy1apcTBeHHOro 010/ HKETHOrO HayYHOI0 YUPEHKACHUS
"MenepalbHBIN HCCIIEOBATENBCKUM LIEHTP )KUMBOTHOBOACTBA - BMXK nMenun akajnemuka
JLK. Dpucra" (PI'BHY ®UIT BUX nm. JL.K. Dprcra) ( gajee 1o TeKeTy — YUpexKaeHHe)
ocHoBaH Ha nonoxenusx Koncruryuun Poccuiickoi @enepaiinu, OeaepalbHOro 3aKkoHa
or 25.12.2008 r. Ne 273-®3 «O npoTUBOAEHCTBMM KOPpYNIHHU», a TaKKE HHBIX
de/epanbHBIX 3aKOHOB, HOPMATHUBHBIX IpaBOBBIX akToB Ilpesuaenta Poccuiickoi
®enepanuun, IpasurenscTBa Poccuiickoit @eaepaiyu, JpyruX HOPMAaTUBHBIX TPABOBBIX
akToB Poccuiickoii ®ejiepaliuil, BHYTPEHHUX PETYJISITUBHBIX JOKYMEHTOB YUpPEKICHHUS,
YCTaHAB/IMBAIOLIMX B OTHOIIEHHH PabOTHUKOB OrPaHUYCHHUS, 3aMPEThl U 00SA3aHHOCTH, a
TAKKE Ha OOLIENPHU3HAHHBIX HPABCTBEHHBIX MPUHIMIAX ¥ HOPMaX POCCHHCKOro
of1ecTBa U rocy/1apersa.

1.2. Tlonoxenuss Kojexkca pacnpoCTpaHSOTCS Ha Bce (uiMaibl U CTPYKTypHbIE
nojpasAencHus YypexaecHus.

1.3. Tpaxaanun Poccuiickoit Denepaiuu, NOCTyNarOUIUHi Ha paboTy B YUpeKIeHHUE,
00s3aH 03HAKOMUThCS ¢ mosioxeHusiMu Kojiekca u cobmojaTh MX B MPOLIECCE CBOEH
TPYIOBOH JAEATECIIBHOCTH.

1.4. Kaxnapiit paboTHUK Yupesx1eHus JJOJDKEH IIPUHMMATh BCE HEOOXOAMMBIE MEpBI IS
COBIIONIEHUST TIOJIOXKEHMIT HacTosiero Kojekca, a Kaxapli rpaxiaaHud Poccuiickoi
dejiepalviu BIpaBe 0XKHIaTh OT pabOTHUKA Y UPEKACHUS TIOBEACHUS B OTHOIICHUAX C HUM
B COOTBETCTBUU C NOJIOKEHUIMH HacTosero Koaekca.

1.5. Llensto Kojekca sBjIsieTCS YCTAHOBJICHUE OTHYECKUX HOPM U TIPABUII CITyXKeOHOTO
[MOBEACHHS PAGOTHUKOB JUIsl J10CTOHHOIO BHITNIOJHEHUSIMU MMM CBOEH NPO(ECCHOHATBHOMN
NEATeABHOCTH, a Takke cojeiicTue ykperenuto asropurera ®TBHY ®ULL BUXK um.
JLK. Dpucra, obecrieueHne eMHBIX HOPM MOBEIEHHUS paOOTHHKOB.

1.6. Kojieke Cay»KUT OCHOBOM i (POPMHUPOBAHUA NOJDKHOW MOpalu B KOJJIEKTHBE,
YBaKHUTEIBHOTO OTHOLICHHMS K AESATENBHOCTH YHUPEK/ACHHS B OOUIECTBEHHOM CO3HaHUH,



a TakKe CHocOOCTBYET MOBBIIICHUIO OOIIECTBEHHOTO CO3HAHHMSA W HPABCTBEHHOCTH
PabOTHUKOB, UX CAMOKOHTPOJIS.

1.7. Komexkc mnpus3BaH TOBBICUTH 3(PPEKTUBHOCTH  BBINOJIHEHUS pPaOOTHUKAMU
VYupexJieHust CBOMX JTOJKHOCTHBIX 00sS3aHHOCTEH.

1.8. 3nanume u coOmrogeHne paboTHHKOM YupexacHus Kojekca sSBIsSETCS OMHUM U3
KPUTCPHUEB OIICHKHM KadecTBa ero mnpodecCHOHANIbHOW AESITEIbHOCTH W CIIY)KeOHOTO
[TOBEJCHMUS.

1.9. Hacrosmuii Kojexc TOMIEKHUT OMyOJIMKOBAHWIO Ha OQUIIMAIBHOM CcaiiTe
VYupexienus: B uHOOPMaIMOHHO-TEJIEKOMMYHUKAITMOHHOM ceTu HTepHeT.

Il.  OcHOBHBbIC IPUHIUIILI U MPABUJIA CJIY:KeOHOT0 MOBEACHUS
padoraukoB ®I'BHY ®UI BUX um. JI.LK. DpHcTa

2.1. PaGotHuku VYupexaeHus, co3HaBas OTBETCTBEHHOCTh IE€pei TOCYAapCTBOM,
00I111eCTBOM U TpakJIaHaMu, OOS3aHBI:

2.1.1. UCHONHATH JOJDKHOCTHBIE OOSI3aHHOCTH JTOOPOCOBECTHO U HA BBICOKOM
npodeccuoHaTbHOM YPOBHE;

2.1.2. cobmonate  TpeOOBaHUS  3aKOHOJATENbCcTBA  Poccmiickoit  ®Denpepanuu
BHYTPECHHHUX PETYJSATUBHBIX TOKYMCHTOB Y UPEIKICHUS;

2.1.3. OCYIIECTBISITH CBOIO JEATENBHOCTh B TIpeleiaX CBOUX MOJHOMOYHHA U
ITOJITHOMOYUH Y UpEKICHHUS;

2.1.4. 1npu UCNOJIHEHUU JOJKHOCTHBIX OOSI3aHHOCTEW HE OKa3bIBaTh MPEANIOYTEHUS
KaKUM-IH0O0 MPOPECCHOHANBHBIM WM  COIHMAJIBHBIM TPYNIaM W YYPEXKICHUSIM,
OpraHu3anusM, ObITh HE3aBUCHUMBIMU OT BIMSHHS OTHCIBHBIX JTOJDKHOCTHBIX JIUI[ U
aJIMUHUCTPATUBHOTO JIaBJICHHUS;

2.1.5. co0mogaTh COLMAIBHYIO CIPaBEIJIMBOCT M PAaBHOMPABHO PaCIpeAcsiTh
COLIMANIbHBIE PECypChl C IENbI0 pacCHIMpeHUs BBHIOOpA W BO3MOXKHOCTEH I BceX
KOHTPareHTOB, B TOM 4YHCIIe, JJI1 HEUMYIIUX, COIMAIBHO YSI3BUMBIX M APYTHUX JIHII,
OKa3aBUIMXCS B TPYJHOM KU3HEHHOW CUTYallNH;

2.1.6. uckimroyaTh  JEWCTBUS, CBS3aHHBICE C BIUSHUCM  KaKHX-IHOO  JIMYHBIX,
MMYIIIECTBEHHBIX ((DMHAHCOBBIX) U UHBIX WHTEPECOB, MPEMSATCTBYIONINX JOOPOCOBECTHOMY
WCIIOTHEHUIO JIOJDKHOCTHBIX 00S3aHHOCTEH;

2.1.7. cobmronaTh TpPU WCHOJHEHHH JOJDKHOCTHBIX OOS3aHHOCTEH YCTaHOBJIECHHBIE
dbenepanbHBIMM 3aKOHAMH, WHBIMA HOPMATHUBHBIMH TIPABOBBIMU akTamMu Poccuiickoi
denepanyiv 1 YUpexIeHUs OTPAHUYCHUS U 3aMPETHI;

2.1.8. cobmogaTh HEUTPATBHOCTh, HCKIIOYAIONIYI0 BO3MOXHOCTh BIMSHHUS Ha
CIIy’)KeOHYIO JESTeIIbHOCTh PEHICHHH TMOJMTUYECKUX TMAapTUH, HHBIX OOMIECTBEHHBIX
00BbEINHEHHI;

2.1.9. coOmromatb HOPMBI CIy)KeOHONH U MpodecCHOHANBbHOW JTHKH, TpaBUia

JIEJIOBOTO TIOBEICHUS U OOIIICHHS;

2.1.10. mposBNSATH KOPPEKTHOCTh M BHUMATEIBHOCTH K TPaKIaHaM M JOJKHOCTHBIM
JUIaM TIpU CIIYKEOHBIX KOHTaKTaX ¢ HUMHU; MPUHUMATH MEPHI MO HEIOMYIICHHUIO JIFOOOM
BO3MO>XHOCTH BO3HUKHOBEHHUS KOH(DIMKTA HHTEPECOB;

2.1.11. He nmomycKaTh KOPPYIIIMOHHOTO IOBEACHUS, B TOM YHUCIIEC BO3ACPKUBATHCS OT
MOBEJICHUS, KOTOPOE€ MOET BOCIPUHUMATLCA OKPYKAIOMIMMU Kak oOenaHue Win
IpeJI0KEHUE 1aYu B3SITKHU JINOO KaK coriacue MPUHATH B3SITKY, WM Kak Ipock0a (HaMeK) o



Jade B3SITKH, & TaKKe MPOTUBOACHCTBOBATH JIOOBIM MPOSBICHUSM KOPPYIIUA U MPOUYUM
37I0YMOTPEOICHUSIM B Y UPEKICHUU;

2.1.12. yBenomiIsATh JOJDKHOCTHOE JIMIIO YUpPEKICHHS, OTBETCTBEHHOE 3a pPaboTy 1Mo
npoduIIakTUKE KOPPYIIIMOHHBIX W WHBIX TIPABOHAPYIIEHUH, OpPraHbl MPOKYpPaTyphl U UHBIC
(benepanbHbIe TOCYIapCTBEHHBIE OpraHbl 000 BCeX CiIydasx oOpalleHHust K HUM KaKuX-JIn0o
JIUI] B 1IEJIIX CKJIOHEHUSI K COBEPUICHUIO KOPPYMIIMOHHBIX MTPaBOHAPYIICHHUIA;

2.1.13. He3aMemIUTEPHO YBEAOMIISITh CBOETO HEIMOCPEICTBEHHOTO PYKOBOAMTEIS, a
TaKKe€ JOJDKHOCTHOE JIMIO YUpPEKIEHUs, OTBETCTBEHHOE 3a paboTy Ho NpouIaKkTUKeE
KOPPYNIIMOHHBIX M UHBIX MPABOHAPYILIEHUN, O CTaBIIMX M3BECTHHIMHU (PakTax KOH(MIUKTa
MHTEPECOB U KOPPYMNIIMOHHBIX MPOSBICHUN B YUpekKIACHUU, OOCTOATENBCTBAX U JIEHCTBUAX
(Oe3nmelicTBUM) paOOTHUKOB YUpEXKIECHUS M TPETbUX JIHUL], NOCIYKUBIIUX WM CHOCOOHBIX
NOCITY>KUTh TPUYMHAMU BO3HUKHOBEHMSI B YUpPEKICHUH KOH(IUKTAa HUHTEPECOB HW/UIU
KOPPYHIIMOHHBIX MPOSBICHUN, a TaKKe O MPUYMHEHUU (BO3MOXXHOM TMPUYUHEHUHU) Bpela
YupexaeHuro;

2.1.14. nmOBOIUTH IO CBEJICHUS HEMOCPEACTBEHHOTO MJIH BBIIIIECTOSIIETO PYKOBOIUTEIS
MH(OPMAIIMIO O TOM, YTO KaKOe-JIM0O0 JIUIIO MpeyiaracT paboTHUKY Y UpeKICHUS COBEPIIUTD
HE3aKOHHBIN, HEMPABOMEPHBIM WM TPOTUBOpEUAIIN TpeOOBaHUSM K CIy>KeOHOMY
MOBEJICHUIO TIOCTYNMOK WJIM KaKUM-THOO HHBIM OOpa3oM HApYIIUTh 3aKOHOJATEIIbCTBO
Poccuiickoit @eneparnuu u Hactosmuii Kojekc, o m00BIX CTaBIIMX HM3BECTHBIX (DakTax B
OTHOIIEHUM COBEPILICHHBIX JHOO TOTOBSIIMUXCS MPAaBOHAPYIIEHUNW CO CTOPOHBI APYTUX
paboOTHUKOB YupexJeHus (eciau umeromasics HHpopMmanus He TpeOyeT yBEIOMIICHUS
COOTBETCTBYIOILIETO PYKOBOAUTENA coriacHo noanyHkram 2.1.13. m 2.1.14. Hacrosiero
ab3ara);

2.1.15. He pasrnamaTh W HE HCIOIb30BaTh HEHAICKANIUM O0pa3oM CBEICHUS,
OTHECEHHBIE 3aKOHOJIaTEJILCTBOM Poccuniickon denepanynu K CBEJICHUAM
KOH(MUECHITMAIBHOTO XapakTepa M cly)keOHyto uH(opMaIuio (CBeIeHUS OTPAaHUYCHHOTO
pacIpoCTpaHeHHUs), a TAKKE UHbIE CBEJEHUS, CTABILINE U3BECTHBIMU B CBSA3U C UCIIOJIHEHUEM
TPYJIOBBIX 00s3aHHOCTEM;

2.1.16. He momyckaTh OKa3aHWs BO3JICUCTBUS HA CBOMX KOJUICT B LEJSAX MPUHITHUS
MPOTHUBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOTO PEIICHUS;

2.1.17. BO3AEpKHUBATHCA OT TOBEACHHS, KOTOpPOE MOTJIO Obl BBI3BATH COMHEHHE
B IOOPOCOBECTHOM UCTIOJHEHUH TPYAOBBIX 00SI3aHHOCTEH, a Takke n30eraTh KOH(IMKTHBIX
CUTyallui, CIOCOOHBIX HaHEeCTH ymepd penyTalud WIKM aBTOPUTETY pPaOOTHUKOB
YupexaeHus u/unu Y apexieHuIo;

2.1.18. He nomyckaTh MpOSIBICHUN (hopMalii3Ma, BBHICOKOMEpUS, HEYBRXXHUTEIbHOTO

OTHOIIIEHHUS K 3aKOHHBIM MPOCK0aM U TPeOOBaHMSIM TPAKJIAH B CBA3HM C HUCIIOJHEHHEM
TPYJOBBIX O0S3aHHOCTEH;

2.1.19. BoO3mepxuBaThCA OT MYOJMYHBIX BBICKA3bIBAHUN, CYXJCHUH U OLIEHOK B
OTHOIIEHUU YUPEXKJACHUS, €CITH 3TO HE BXOJUT B 00S3aHHOCTH PAOOTHHKA;

2.1.20. coOmonate KOH)UACHIMATHLHOCTS HH(OPMAIIMU O KOHTpPAreHre, Kacarouencs
YCIIOBUHN €Tr0 KU3HENEATCITbHOCTH, JTUYHBIX KA4eCTB M MPOOJIeM, TPUHUMATh MEPHI IS e
o0ecIIeYeHHUS;

2.1.21. He uCMNONB30BaTh CIOY)KEOHOE TMOJOXKEHUE [JII  OKa3aHUs  BIUSHHUS Ha
NEeATETbHOCTh TOCYJAPCTBEHHBIX OpPraHOB W OpPraHoB MECTHOTO CaMOYIpaBIICHHUS,
OpraHu3aIui, JTOJDKHOCTHBIX JIMII, TOCYAAPCTBEHHBIX U MYHHUIIUNAIBHBIX CIYKAIUX TPU
PEIIEHUH BOITPOCOB JIMYHOTO XapaKTepa;

2.1.22. yBaXUTEILHO OTHOCHUTHCS K JIEATEILHOCTH MPEICTABUTEIICH CPEJCTB MAaCCOBOM
uH(popManmu 1o WHHOPMHUPOBAHUIO 00IIECTBA O paboTe YUpexaeHUs, a TAK)KE OKa3hIBATh
COJICHCTBYE B MOJIYYEHUH JOCTOBEPHOU MH(OpPMAIIMK B YCTAHOBICHHOM MOPSIIKE;



2.1.23. TIOCTOSIHHO CTPEMHUTBHCS K OOECICUCHUIO KaK MOXXHO Oojee 3PQPeKTUBHOTO U
HKOHOMHOT'O pacnopsKeHus: PMHAHCOBBIMU CPEACTBAMH, MHBIM UMYIIIECTBOM, MaTepUaIbHO-
TEXHUYECKUMH U IPYTUMU pecypcaMu Y UpeKICHUS;

2.1.24. He WCTONB30BaTh HMYIIECTBO YUPESKICHHS B LEISIX, HE CBA3AHHBIX C
UCTIOJTHEHUEM TPYAOBBIX 0053aHHOCTEH, a TakKe He MepeaaBaTh €ro B TAKUX LEJSX UHBIM
JUIaMm;

2.1.25. cobmogate TpHHOUINBI W TpeOoBaHUs, ycTaHoBIeHHBIe @denepaabHBIMU
3akoHaMHu OoT 18 urons 2011 r. Ne 223-D3 «O 3akynkax ToBapoB, paboT, yCAYTr OTAEIbHBIMU
BUJIaMU fopuandeckux aui» u oT S ampens 2013 r. Ne 44-®3 «O KOHTpaKTHOM CUCTEME B
chepe 3aKymoK TOBapoB, palOT, Yyciayr Juis OOeCHedYeHHUs TOCYIapCTBEHHBIX U
MYHULUNAIBHBIX HYXK» U W3JaHHBIE B COOTBETCTBUM C HUM BHYTPEHHHE PETYJSTUBHBIC
JOKYMEHThl ~ YUpexJeHHs, He CO3/1aBaThb CBOMMH JICUCTBUSIMU HEOOOCHOBAHHbBIE
MPEUMYIIECTBA ISl KAKUX-TTHOO yUaCTHUKOB 3aKYTIOK.

2.2. PaGotHukK  YdpexaeHHs, HaJCICHHBIH OpPraHU3alMOHHO-PACTIOPSIUTEIFHBIMA
MOJTHOMOYHMSIMU 110 OTHOIICHHUIO K IPYTUM PaOOTHUKAM Y UpeKIeHUs, T0JKEH OBITh I HUX
o0pa3nioM mnpodeccuoHaln3Ma, Oe3ympeyHOW penyTalnuu, CBOUM JIMYHBIM IOBEACHUEM
M0JIaBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTHU U CIIPABEITIMBOCTH.

2.3. PaboTHUK VYupexIeHus, HaJCICHHbIH OPraHU3alMOHHO -PacCHOPSIUTEIbHBIMU
MOJIHOMOYHSIMHU IO OTHOILIEHHUIO K IPYTUM PaOOTHUKAM Y UpexKACHHUS:

2.3.1. mpuHUMaeT Mephl MO TMPEIOTBPAIICHUIO W  YPETYIUPOBAHUIO B KOJUICKTHBE
KOH(MIUKTa MHTEPECOB, MO TNPEAYNPEKICHUIO KOPPYIIMHU, BKIOYAas MeEpbl IO
MPEeIOTBPAILEHNIO KOPPYIIMOHHO-ONACHOTO MOBECHUS;

2.3.2.  coAeicTByeT YCTAHOBJEHUIO W MOAJEPKAHUIO B KOJJIEKTUBE 3J0POBOIO
MOPaJTbHO-TICUXOJIOTUYECKOTO KIINMAaTa;

2.3.3. mpu omnpeneneHuH oObeMa W XapakTepa MOpydyaeMol IpyruM pabOTHHKaM
VYupexaeHus: paboTbl PyKOBOJCTBYETCS NMPUHUMIIAMU CIPABEAJIMBOCTH, y4yeTa JIMYHBIX U
JICJIOBBIX KaueCTB, KBAIM(DHUKAIIUN M OIBITA MTOTYNHEHHBIX;

2.3.4. HE NOTMyCKaeT MO OTHOIIEHHIO K IMOJYMHEHHBIM pa0OTHHKAM HEOOOCHOBAHHBIX
MIpEeTeH3uH, a Takke (PaKTOB rpy0OCTH U OECTAKTHOCTH;

2.3.5. mnposiBiseT 3a00Ty O MOAYMHEHHBIX, BHUKAET B MX NPOOJEMbl M HYXIbI,
CONCHCTBYET NPUHATUIO 3aKOHHBIX H  OOOCHOBAaHHBIX pEIIEHUIl, CIOCOOCTBYET
npodeccuoHaATbHOMY U JIOJBKHOCTHOMY POCTY PaOOTHUKOB;

2.3.6. OKa3bIBaeT MOJJACPIKKY U TIOMOIIb MOJIOJIBIM CIIEIIUATUCTaM (C OMBITOM PabOTHI
710 3 JIeT) B MpUOOPETEHUN TPOPECCUOHATBHBIX HaBbIKOB;

2.4. PabotHukM VYupexJeHUs, HAJCICHHBIC OPTaHU3AIMOHHO-PACTIOPSIUTECIBHBIMU
MOJIHOMOYUSMUA TIO OTHOIICHHIO K JPYrWM paOOTHUKaM, HECYT OTBETCTBEHHOCTh B
COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickoii denepanmu 3a qeHCTBUS Uin 6€31eiHCTBUS
MOAYMHEHHBIX COTPYAHUKOB, HApYIIAIONIMX MPUHLHUINBI 3THUKA U TpaBuia CIyKeOHOro
MOBEJICHUSI, ©CJIM OHU HE TIPUHSIU Mep, YTOObI HE AONMYCTHUTHh TaKUX JCHCTBUU WIH
0e31eliCTBHM.

II1. DTuka noBeaeHUs1 pA0OTHUKOB Y4YpesKICHUsA

3.1. PaGoTHuku VYupexJeHus B CBOEH [EATEIbHOCTU HCXOIAT M3 KOHCTUTYLHOHHBIX
MOJIOKEHUM O TOM, YTO YENIOBEK, €ro MpaBa M CBOOOJIbI SIBJIAIOTCS BBICIIECH LIEHHOCTHIO, U
KaXIbl TPpaXJaHUH MMEET MPaBO HA HENPUKOCHOBEHHOCTb YACTHOM JKH3HH, JUYHYIO U
CEMENHYIO TalHYy, 3allIUTY YECTH, JOCTOMHCTBA, CBOETO 100POTr0 UMEHHU.



3.2. PaboTHuKH YUpeKIeHUs:

3.2.1. o0s3aHBl COONIONATH OOIICTIPUHATHIC ITUYECKUE HOPMBI W TpaBUia JIEIOBOTO
NOBE/ICHUS, OBITh BEXJIUBBIMU, JOOPOKEIATEIbHBIMU, KOPPEKTHBIMH, MPUHIUIAATBHBIMHA,
BHUMATEIbHBIMU, MPOSABISTh TEPIUMOCTh M HEMPEIB3SATOCTh B OOIICHUH C TpakJaHAMU U
KOJIJIETaMu, paOOTHUKAMH JIPYTHX OpPTaHU3aLNi;

3.2.2. mpu3BaHbl CIOCOOCTBOBAaTH CBOMM IIOBEJCHUEM YCTAHOBIECHUIO B KOJUICKTHBE
JICNIOBBIX ~ B3aMMOOTHOIICHM,  OTHOLIEHWH  MApTHEPCTBA,  B3aUMOYBAXEHUS U
B3aMMOTIOMOIIM, KOHCTPYKTUBHOTO COTPYIHUYECTBA APYT C IPYTOM.

3.2.3. MOMKHBI MPOSABIATH YBOXKEHHWE K OOBIUAsSM W TpaauiusM HapoaoB Poccum u
JIPYTHUX TOCYNAapCTB, YYUTHIBATH KYJIbTYpPHBIE U UHBIE OCOOEHHOCTH PA3IMYHbBIX STHUYECKUX,
COLIMANIBHBIX TPYMN U KOH(]eccHit;

3.2.4. 00s3aHBI CTPEMUTHCS B JIIO00H CUTYAIIUN COXPAHATD JINYHOE TOCTOMHCTBO, OBITh
o0pa31oM MoBeAeHHs, JOOPOIOPSIIOYHOCTH U YECTHOCTH BO BceX cdepax OOIIeCTBEHHOU
KU3HU;

3.2.5.  momKHBI H30eTaTh JTUYHBIX U (D)MHAHCOBBIX CBSI3€H, CTOCOOHBIX HAHECTH YIIEepO
WX YECTU U IOCTOMHCTBY, pEIyTalluu Y YpeiKICHHS,

3.2.6. o00s3aHBl HE [ONMYyCKaTh NMPHUHATHS IHINHA, KYpEeHUS BO BpeMs CIyKEOHBIX
COBeIllaHuH, Oecell, THOTO CIy>KeOHOTO OOIICHHS ¢ TpaskKJaHaMHU.

Kputrnka uMerommxcsi HeIOCTaTKOB B pabOTe CO CTOPOHBI PYKOBOJIWTEINS MU KOJIJIET
J0JKHA OBITh OOBEKTUBHOM, B3BEIICHHOW, TPUHIIMITUATLHON U ¢ TOHUMAaHUEM IPUHUMATHCS
TeM pabOTHUKOM YUpeKJIeHHUs, K KOTOpOMY OHa oOpaiieHa.

3.3.Ilpy  wcmomHEeHWW  TPYAOBHIX  OOS3aHHOCTEW  paOOTHUKK  YUpEeKICHUS

BO3JIEPKUBAIOTCSI:

3.3.1. ot moboro BuAa BHICKa3bIBAHUIA U JIEUCTBUN AUCKPUMHUHAIIMOHHOTO XapakTepa
0 MIpU3HAKaM I10J1a, BO3PACTa, pachl, HAIIMOHAILHOCTH, SI3bIKA, TPaX/TaHCTBA, COIIMATLHOTO,
MMYIIECTBEHHOTO WJIH CEMEMHOTO TTOJIOKEHHUSI, UCXOJIS U3 MOTUTHYECKUX WM PEIIUTHO3ZHBIX
MPEANIOYTEHNM, pOJa 3aHATUI U UHBIX UMEIOLLUXCS Pa3Indni;

3.3.2. or rpyboCTH, TMPOSBICHUN MPEHEOPESKUTEILHOTO TOHA, 3aHOCUYMBOCTH,
MPEAB3ATHIX 3aMECUaHUH, TIPEIBIBICHUS HETIPABOMEPHBIX, HE3aCTY)KCHHBIX OOBUHCHUI;

3.3.3. OoT yrpo3, OCKOPOWTENbHBIX JEWUCTBUI, BBIPAKEHUA WU  PEIUTUK, OT
HEHOPMATUBHOW  JIEKCUKH,  TPEMATCTBYIOIIUX  HOPMajJbHOMY  OOINEGHHIO WU
MPOBOIMPYIONIUX MTPOTUBONPABHOE TTOBEICHHE.

3.4. PaboTHUKHM YUpeKIEHUS MOJDKHBI OBITh  BEXKIMBBIMHU, JTOOpOKETATEIbHBIMH,
KOPPEKTHBIMU, BHUMATCIIBHBIMU M TIPOSIBJIATH TOJICPAHTHOCTH B OOIICHUU C TPAKIaHAMHU U
KOJIJIETaMHU.

3.5.  He nomyckaercst o6cykaeHrne paOOTHUKaMU HEJIOCTATKOB U TUYHOM KU3HHU CBOUX
KOJIJIET.

3.6. TloBenenme pabOTHMKA BCErIa W TPH JTIOOBIX OOCTOSATEIHCTBAX JOJKHO OBITh
0e3ynpeYHbIM, COOTBETCTBOBATH BHICOKMM CTaHIapTaM MPOQEeCCHOHATN3MA U HPABCTBEHHO-
ATUYECKUM MpUHIUMNAM. HUYTO HE OIDKHO MOPOYHTH JEIOBYIO PEIYTAIlUI0 U aBTOPHUTET
paboTHHKA.

3.7. Pa60THI/IKy IpCANUCbIBACTCA: IOCTOAHHO KOHTPOJIUPOBATE CBOC ITIOBCACHNUC, YyBCTBA
1 3MOIHHU, HC MTO3BOJIAA TUIHBIM CUMITIATUAM WJIN aHTUIIATUAM, HCIIPUA3HU, HACTPOCHUIO NI
APYKCCKUM YYyBCTBAM BJIUATH Ha CJ'IY)KG6HI)I€ peuicHuA, yMCTb NPCABUACTL ITOCICACTBUA
CBOMX JEHCTBUU U pemeHHﬁ; 06pau1aTI>c;1 OIUMHAKOBO KOPPCKTHO C KOJIJICTaMU,
PYKOBOACTBOM HC3aBUCHUMO OT UX CJ'IY)KC6HOFO NN COMAJIBbHOI'O ITOJIOKCHUA.



3.8. B mpormecce TenedoHHOTO OOMICHHS JOJKHBI OBITH COOJIOIEHBI CIEMYIONTUE
MpaBHJIa:

- Ha BXOJSINKE 3BOHKH CIIEJIyeT OTBEYATh KaK MOYKHO OBICTpee, IIPH OTBETE Ha3bIBaTh CBOEC
HAMSL;

- TIpH 3BOHKE B TOJPA3JICIICHUs Y UPekACHIUSI paOOTHUKY HEOOXOIMMO Ha3BaTh CBOE UMS
Y JIOJDKHOCTH (JTUOO HAaMMEHOBAHUE MOPA3CIICHHUs ), a TAK)KE TOMHTEPECOBATHCS, MOKET
T COOECETHHK B JTAHHBI MOMEHT YACIUTh BPEMS Pa3roBOPY;

- TpHU 3BOHKE B JIPYrUe OPTaHHU3AIlMN HEOOXOAMMO HA3BaTh CBOIO (DaMUIIHIO M UM,
JOJKHOCTB, 0O3BYYHUTh Ha3BaHUE YUPEHKJICHUS, CIPOCUTH, YIOOHO JIN COOECETHUKY
pa3roBapuBaTh B JJAHHBIN MOMEHT;

- 3aKaHYMBATh Pa3roBOp, KaK MPABUIIO, JOHKCH ITO3BOHUBIIHUH;

- €CJIF BOIPOC, IO KOTOpoMy PabOTHHKY HEOOXOIMMO CBSI3aThCS C KOJIJIETaMH HUJTH
BHEITHUMHU TPEICTABUTEIISIMHU HE SBIISICTCS CPOUHBIM, CICAYET OTIaBaTh MPEAMOYTCHHE
CBSI3M T10 DJICKTPOHHOU mouTe. ECiin e BOMpoC SBIISICTCS CPOYHBIM, OJHAKO IPU ITOM
HE0OXO0IMMO JIOHECTH J10 coOeceTHUKA O0IbIIONH 00beM HH(POPMALIUU, TO TENEPOHHBIN
3BOHOK JIOJIKCH OBITh MPEBAPEH 3JCKTPOHHBIM COOOIIEHUEM, COICPIKAIIUM ITY
nH(popMaIHo B HEOOXOIUMOM 00BEME;

- o0CyXJeHHUE C KOJJIETaMH JJMYHBIX BOITPOCOB, PEIICHUE JIMYHBIX TPOOIIEM, a TaKKe
JUYHBIE Pa3TOBOPHI IO TeleGoHy B pabouee BpeMs pacIicHUBAIOTCS KaK
HEperJaMeHTUPOBAHHBIC IIEPEPHIBHI.

3.9.[lpy BO3HWKHOBEHHH KOH(QJIMKTHOH CHTYyallid MEXAYy TOIpa3IeICHUsIMH,
MPUOPUTETHBIM HAIPABJICHUEM PEIICHUS KOH(IIUKTA SIBISIETCS YUE€T HHTEPECOB Y UpekKACHUS
B LIEJIOM.

3.10. BuemHui#i Bua paOOTHUKOB YUPEKIEHUS TMPH HUCHOIHEHUU HUMHU TPYIOBBIX
00s13aHHOCTEH, B 3aBUCUMOCTH OT YCJIOBHM WX HCIIOJHEHHS, JOJKEH CIIOCOOCTBOBATH
YBOKUTEIHHOMY OTHOIICHHUIO TPaXJaaH K YUpekKJACHUIO, COOTBETCTBOBATH OOILIECITPUHATOMY
JIETIOBOMY CTHJIIO, KOTOPBIM OTIWYAIOT OPUIIMATBEHOCTD, CIEPKAHHOCTh, TPAAUIIMOHHOCTD,
aKKypaTHOCTb. PaGoTHuku VYupexieHus COOMIOAI0T pa3yMHYI JIOCTaTOYHOCTH B
WCIIOJIb30BAHUM KOCMETUKH, FOBEJIMPHBIX U3ACIUM U UHBIX YKpaIICHUH.

IV. 3akiaouuTte/IbHbIE MOJI0KEHUA

4.1. Ecnu y paboTHHKa YupeKeHUS BOSHUKAIOT 3aTPYAHEHUS B OTHOUICHUH TOHUMaHUS
mnbo mnpuMmeHeHus nojoxeHuid Kopgekca, oH BmpaBe oOpaTUThCA 3a KOHCYJbTAIHEH
(pa3bsCHEHHUSIMH) K CBOEMY HENOCPEACTBEHHOMY PYKOBOJUTEIIO, a TAKXKE K JI0JPKHOCTHOMY
iy YupekaeHus 1o npo(uiakTUKe KOPPYNIUOHHBIX M MHBIX PaBOHAPYILICHUI.

4.2. PykoBOIMTENM BCEX YPOBHEM HE MMEIOT IpaBa CKPbIBaThb OT BBIIIECTOSLIETO
pyKoOBOJICTBa (DaKThl HEHAAJEXKAIIETO MCIOJHEHUS WX MOJYMHEHHBIMH — paOOTHUKAMU
VYupexaeHust Tpy10BbIX 00S3aHHOCTEH.

4.3. PyxoBoaurenu BCEX YPOBHEH VY4YpeKIeHHs HE JOJDKHBI  JOIYyCKaTh
npeciieloBaHle paOOTHUKOB YUpEKIEHUS 3a yBeAOMJICHHE WIM HH(DOpMHUpOBaHUE
COOTBETCTBYIOILEIO PYKOBOAUTENA, IpeaycMoTpeHHoe HacrosumuM Koxekcom. B 1o xe
BpeMsi HEOOXOJMMO TpeceKaTh J0ObIe TOMBITKH PACIPOCTPAHEHHUS 3aBEJOMO JIOKHOU
UHpOpMaLMY, HENPOBEPEHHBIX WM HEMOATBEPXKAECHHBIX (AKTOB C LEIbI0 OMNOPOYUTH
paOoTHHKa YupexIeHus, HE3aBUCUMO OT €ro JTOJKHOCTH.



4.4, Ha paboTHuKa YUpeKACHUS HE MOXKET OBITh HAIOKEHO JUCIHUITINHAPHOE B3bICKAHHE
3a npenocrasieHre MHGopmanuu o HapymeHun Konekca, 3a KpUTHKY pPYKOBOIMTENS WIN
KOJUJIET TI0 00CTOATENbCTBAM, IPEIYCMOTPEHHBIM HacTos UM Kogekcom.

V. OTBeTCTBEHHOCTH Pa00THHKA YupeKaeHus 3a HapyuieHue Kogekca

5.1. Hecob6mtonenue Konexkca MOXKET MPUBECTH K AUCHUIIMHAPHBIM CAHKIUSAM - BILUIOTh
JI0 YBOJIBHCHHS - B COOTBETCTBUHU C JCHCTBYIOIIMM TPYAOBBIM 3aKOHOAATEIILCTBOM P®D n
JIOKaJIbHBIMA HOPMATHBHBIMHU aKTaMHU.

5.2. B ciydasx, mpeaycMOTpeHHBIX (efepalbHBIMU 3aKOHAMH, HAPYIICHHUE MOI0KECHAN
Konexca Bnedwer mnpumMeHeHHE K pabOTHUKY YUpexKICHUS Mep IOPUIUYECKOM
OTBETCTBEHHOCTH.



